
INVITATION FOR BID  
TREE REMOVAL/LAND CLEARING

IFB 19-20-004

March 4, 2020



Lou Uritz, Procurement Manager  Vince Coviello, Maintenace Director 

INVITATION FOR 
 COMPETITIVE SEALED BIDS 

DATE:  March 4, 2020 # IFB 19-20-004 

March 25, 2020 at 12:00pm EST 

Luzerne County  Transportation Authority Administrative 
Building, 315 Northampton Street, Kingston, Pennsylvania 
18704 (BID OPENING @ 1:00pm EST)

Same as above

 

BID NUMBER: 

DUE DATE AND TIME: 

OPENING LOCATION/TIME: 

MAILING ADDRESS: 

PROCUREMENT FOR:  Tree Removal/Land Clearing @ Murray Complex Site 
Subject to the conditions, provisions and the enclosed specifications, sealed bids will be received at this office until the 
stated date and time and then publicly opened.  Any bid received after the scheduled deadline, will be immediately 
disqualified.  LCTA assumes no responsibility for delivery of bids which are mailed.            
BID NUMBER MUST BE SHOWN ON THE OUTSIDE OF ENVELOPE (IFB 19-20-004). 

DIRECT ALL INQUIRES TO: Vince Coviello, Maintenace Director 
Phone: (570) 288-9356 
Fax:     (570) 288-7327 
Email:  vcoviello@lctabus.com 

NOTICE TO BIDDERS:  There will be no pre-proposal conference, but all potential proposers should contact 
LCTA’s Project Mgr. Vince Coviello (570-288-9356 x223, email: vcoviello@lctabus.com) to schedule a site 
visit.  At this meeting proposers will be given the opportunity to ask questions and familiarize themselves with 
all the conditions that may affect the time or cost of performance.  The site visit is recommended for all 
proposers so it will not be necessary later on for proposers to make a subsequent claim or request a contract 
modification because of facts not known when the proposal was submitted. Each bidder shall fully acquaint 
himself with conditions relating to the scope and restrictions attending the execution of the work under the 
conditions of this bid.  The failure or omission of a bidder to acquaint himself with existing conditions shall in no 
way relieve him of any obligation with respect to this bid or to the contract 

Questions should be submitted via email to the contact person for this bid.  Deadline for questions is 
Wednesday, March 18, 2020 by 2:00pm.  

If downloading this solicitation from our website; it is the responsibility of the bidder to call our office at 
(570) 288-9356 x210 to be registered as a potential bidder to receive any subsequent addenda.

Luzerne County Transportation Authority complies with all Pennsylvania and Federal laws that prohibit 
discrimination on the basis of race, sex, age, religion, color, national origin and disability.  
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Lou Uritz, Procurement Manager
Phone: (570) 288-9356
Fax:     (570) 288-7327
Email:   luritz@lctabus.com   
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IFB 19-20-004 PROCUREMENT: Tree Removal/Land Clearing - Murray Complex Site 

"NO BID" RESPONSE FORM 

To submit a "No Bid" response for this project, this form must be completed for your company to remain 
on our bidders list for commodities/services referenced.  If you do not respond your name may be 
removed from this bidders list.  In order to ensure that LCTA file has current information, or if you 
wish to be added to LCTA’s Vendor Registration, you must also return the Certificate of 
Familiarity form completed in its entirety. 

Note:  Please show the solicitation number on the outside of the envelope. 

Please check statement(s) applicable to your "No Bid" response -- 

 Specifications are ambiguous (explain below).
 We are unable to meet specifications.
 Insufficient time to respond to the solicitation.
 Our schedule would not permit us to perform.
 We are unable to meet bond requirements.
 We are unable to meet insurance requirements.
 We do not offer this product or service.
 Remove us from your vendor list for this commodity/service.
 Other (specify below).

Comments: ___________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 

___________________________________ ___________________________________ 
Company Name (as registered with the IRS) Authorized Signature 

___________________________________ ___________________________________ 
Correspondence Address Printed Name 

___________________________________ ___________________________________ 
City, State, Zip Title 

___________________________________ _________________/__________________ 
Date Phone #  Fax #
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BOND REQUIREMENTS 

A. BID BOND:  Each offeror shall submit with his Bid a Bid Bond with a good and sufficient surety or
sureties company licensed in South Carolina, in the amount of five percent (5%) of the total Bid amount.
The Bid bond penalty may be expressed in terms of a percentage of the Bid price or may be expressed in
dollars and cents.
OTHER ACCEPTABLE METHODS:

1. CERTIFIED CHECKS:   If a certified check is submitted in lieu of a Bid bond, it will be made
payable to the LCTA Treasurer's Office, in the amount of 5% of the total Bid amount. A check
will be returned to the unsuccessful offerors after award and will be returned to the
successful offeror after acceptance of the final contract and surety by the offeror.

2. IRREVOCABLE LETTER OF CREDIT:  LCTA will accept an Irrevocable Letter of Credit
in lieu of a Bid Bond.  Letter shall be issued by a Financial Institution insured by the FDIC
or FSLIC in the amount of 5% of the total Bid amount.

FAILURE TO SUBMIT CORRECT BID GUARANTEE MAY RESULT IN REJECTION OF YOUR BID. 
OWNER - COUNTY OF OCONEE 
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INSTRUCTIONS AND CONDITIONS 

1. GENERAL:

a. Only one copy of your bid is required, unless otherwise stated.

b. Bids, amendments thereto or withdrawal request must be received by the time advertised for bid
openings to be accepted.  It is the vendor's sole responsibility to insure that these documents are
received by the Procurement Office at the time indicated in the bid document.

c. When specifications or descriptive papers are submitted with the bid invitation, be sure all
documents are clearly labeled with the Bidder’s name.

d. Submit your signed bid on the forms provided in this bid package.  Failure to do so may be cause
for rejection.  Show bid number on envelope as instructed. LCTA assumes no
responsibility for unmarked or improperly marked envelopes.

e. All Competitive Sealed Bids must be enclosed in a SEALED envelope before submitting to
Procurement Office.

f. Bidders must clearly mark as "Confidential" each part of their bid which they consider to be
proprietary information that could be exempt from disclosure under the Pennsylvania Right to Know
Law, 65 §66.1 et seq. LCTA reserves the right to determine whether this information should be
exempt from disclosure and no legal action may be brought against LCTA or its agents for its
determination in this regard.

g. By submission of a bid, the bidder is guaranteeing that all goods and services meet the
requirements of the solicitation during the contract period.  Unless otherwise stated it is understood
and agreed that all items shall be new and in first class condition.

h. All prices and notations shall be printed in ink or typewritten.  Errors should be crossed out,
corrections entered and initialed by the person signing the bid.   No bid shall be altered or amended
after specified time for opening.

2. COST OF BIDS:  Under no circumstances will LCTA be liable for any costs associated with any
response to solicitations.  The bidder shall bear all costs associated with the preparation of all bid
materials submitted.

3. BIDDERS RESPONSIBILITY:  Each bidder shall fully acquaint himself with conditions relating to the
scope and restrictions attending the execution of the work under the conditions of this bid. It is
expected that this will sometimes require on-site observation.  The failure or omission of a bidder to
acquaint himself with existing conditions shall in no way relieve him of any obligation with respect to
this bid or to the contract.

4. DELIVERY (if applicable):  LCTA requires that delivery be made to specified destination within the
shortest time frame possible.  Delivery shall arrive between the hours of 8:30 a.m. and 4:00 p.m.,
Monday through Friday, provided that such day is not a legal holiday.  The purchase order number
must be indicated on all delivery tickets.  Other specific delivery instructions may be noted in
the bid specifications.

5. SHIPPING (if applicable):  All deliveries shall be shipped F.O.B. point of Destination-freight prepaid,
the seller pays and bears all freight charges; collect shipments will not be accepted.  It is agreed by the
parties hereto that delivery by the contractor to the common carrier does not constitute delivery to
LCTA.  Any claim for loss or damage shall be between the contractor and the carrier.

6. PAYMENT TERMS: Following are the payment terms, unless otherwise stated in the Minimum
Specifications:
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7. COMPETITION:  This solicitation is intended to promote competition.  If any language, specifications,
terms and conditions, or any combination thereof restricts or limits the requirements in this solicitation 
to a single source, it shall be the responsibility of the interested vendor to notify the Procurement Office 
in writing within seven (7) calendar days after receipt of bid. The solicitation may or may not be 
changed, but a review of such notification will be made prior to the award. 

8. DEVIATIONS FROM SPECIFICATIONS:  Any deviation from specifications indicated herein should be
clearly pointed out; otherwise, it will be considered that items offered are in strict compliance with 
these specifications.  Deviations should be explained in detail on separate attached sheet(s).  The listing 
of deviations, if any, is required but will not be construed as waiving any requirements of the 
specifications.  Deviations found in the evaluation of the bid and not listed may be cause for rejection. 
Bidders offering substitute or equal items should provide information sufficient enough to determine 
acceptability of item offered. 

9. "OR APPROVED EQUAL":  Certain processes, types of equipment or kinds of material are described in
the specifications and/or on the drawings by means of trade/brand names and catalog numbers.  In each 
instance where this occurs, it is understood and inferred that such description is followed by the words 
"or approved equal".  Such method of description is intended merely as a means of establishing 
a standard of comparability.  However, LCTA  reserves the right to select the items which, in the 
judgment of LCTA, are best suited to the needs of LCTA based on price, quality, service, 
availability and other relative factors.  Bidders should indicate brand name, model, model number, 
size, type, weight, color, etc., of the item bid, if not exactly the same as the item specified.  Vendor's 
stock number or catalog number is not sufficient to meet this requirement.  If any bidder desires to 
furnish an item different from the specifications, vendor shall submit along with the bid, the 
information, data, pictures, designs, cuts, etc., of the item they plan to furnish so as to enable LCTA 
to compare the item specified; and, such item shall be given due consideration.  LCTA reserves the 
right to insist upon, and receive items as specified if the submitted items do not meet 
LCTA’s standards for acceptance.   

10. UNIT PRICES: When applicable, unit prices will govern over extended prices unless otherwise stated in
this bid invitation.  All bid prices shall remain effective for a minimum of 60 days, unless otherwise 
stated. 
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A. Construction Contracts - Unless otherwise specified, standard LCTA payment policy (net 30 days)
will apply. Contracts resulting from this bid shall be subject to a financial assistance contract
between the purchaser and the Commonwealth of Pennsylvania and the U.S. Department of
Transportation (if applicable).  Payment by the Luzerne County Transportation Authority will be
made within thirty (30) days of receipt of an approved invoice.

B. Equipment, Goods, and Services – Payment shall be made within 30 days after receipt of
equipment, goods and services that are complete and meet all specifications of bid solicitation.
LCTA will not make “pre-payments” for any goods or services and partial payments shall be at the
discretion of the Procurement Manager.

C. Electronic Payments - LCTA may choose to utilize checks, Procurement Cards (credit card
issued by Visa), E-payables or other types of electronic payment methods approved by the
LCTA Administrative Services department.  The successful bidder agrees to accept
electronic payment by LCTA at no extra charge, should LCTA decide to use this method of
payment.



11. INTERPRETATIONS OR ADDENDA:  No oral changes shall be made to any bidder regarding the Bid
Documents or any part thereof.  Every request for an interpretation shall be made in writing via email 
or fax to the Buyer as indicated in the bid document.  All inquiries must be received by the last day for 
questions stated in the solicitation document. Any changes to the specifications shall be in the form of a 
written Addendum to the Bid Documents.  The Addendum will be posted on the Procurement web 
site at lctabus.com/business-center/.  The Addendum will also be emailed to all Bidders who have 
contacted the Procurement Office and asked to be placed on the Bidder’s List.  It shall be the 
bidder’s responsibility to make inquiries as to the Addenda issued.  All such Addenda shall become 
part of the Bid Documents and all bidders shall be bound by such Addenda, whether or not 
received by the bidders. 

12. BID OPENING:  The Procurement Manager or his/her designee shall decide when the time set for bid
opening has arrived, and shall so declare to those present.  He/she shall then personally and publicly 
open all bids received prior to that time and read them aloud to those persons present and have the bids 
recorded.  At the opening the following information is read aloud: 

A. Sealed Bids:  Bidders name, brand name, model number, unit price, and lot price or lump sum, as
may be applicable.

B. Best Value Bids: Only the names of the bidders who responded to the bid will be provided.

C. Request for Proposals: Only the names of the bidders who responded to the bid will be provided.

Questions and other information regarding the contents of specific bids shall not be released until after 
the evaluation is complete and the award has been made.  Only then shall the entire file be available for 
public review. 

Disclosure of Bid Information: Only the information disclosed by LCTA Procurement Manager or 
his/her designee at bid opening is considered to be public information under Pennsylvania 
Right to Know Law, 65 §66.1 et seq, until after the award is made. 

13. TIE BIDS:  If two or more bidders are tied in price, while otherwise meeting all of the required terms and
conditions of the bid, awards may be determined as follows: 

A. The award may be revised to comply with proper procurement procedures, if possible, provided that
a determination is made that doing so is in the best interest of LCTA

B. If deemed in the best interest of Luzerne County Transportation Authority, it reserves the right to
pick and choose from the list of procured items, add and delete items and/or to order from multiple
vendors.

C. LCTA reserves the right to award contracts which are in the best interest of the authority.

14. BIDDERS QUALIFICATION:  Bidders must, upon request of LCTA, furnish satisfactory evidence of
their ability to furnish products or services in accordance with the terms and conditions of 
these specifications.  LCTA reserves the right to make the final determination as to the bidder's 
ability to provide the products or services requested herein. 

15. CORRECTION OR WITHDRAWAL OF BID; CANCELLATION OF AWARD:  Correction or
withdrawal of inadvertently erroneous bids before or after bid opening, or cancellation of awards or 
contracts based on such mistakes, may be permitted subject to the following: appropriate mistakes 
discovered by the bidder before bid opening may be modified or withdrawn by submitting written 
notice to the Procurement Department prior to the time set for bid opening. After bid opening, 
no changes in bid prices or other provisions of bids prejudicial to the interest of LCTA shall be 
permitted. Except as otherwise provided by regulation, all decisions to permit the correction or 
withdrawal of bids, or to cancel awards, or contracts, after award but prior to performance shall 
be supported by a written determination made by the Procurement Manager. 
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16. REJECTION OR ACCEPTANCE OF BIDS; WAIVER OF TECHNICALITIES AND
IRREGULARITIES: LCTA shall reserve the unqualified right to reject any and all bids or accept such 
bids, as appears in LCTA’s own best interest. LCTA shall reserve the unqualified right to waive 
technicalities or irregularities of any kind in solicitations made under this Article. In all cases, LCTA 
shall be the sole judge as to whether a bidder’s bid has or has not satisfactorily met the 
requirements to solicitations made under this Article. 

17. AWARD: A Notice of Award will be emailed to all participating bidders.
The contract shall be awarded to the lowest responsible and responsive bidder(s) whose bid meets 
the requirements and criteria set forth in the Invitation for Bid. LCTA reserves the right to 
waive any technicalities and informalities, and accept or reject any bid as deemed in the best 
interest of LCTA will be sole judge as to whether bids submitted meet all requirements 
contained in this solicitation. When so stated in the bid solicitation, the award can be made 
to one or a multiple vendors, whichever is in the best interest of LCTA, and quantities may 
vary, depending upon availability of funds, unless otherwise stated. Best value bids will be 
evaluated and awarded based on the criteria set forth in the bid document.  Based on the total 
award amount the final decision for award may rest with the LCTA Board of Directors. 

18. PROTEST PROCEDURE:
A. The Luzerne County Transportation Authority reserves the right to postpone bid opening for its own

convenience and to reject any or all bids.

B. Changes to the specifications will be made by addendum.

C. Prime contractors and subcontractors may make appointments to discuss these specifications. This,
however, does not relieve them from the written documented requests received by paragraph D below

D. Requests for approved equal, clarifications of specifications, and protests of specifications must be
received by the Luzerne County Transportation Authority in writing at least fourteen (14) calendar days
prior to bid opening.  Any request for an approved equal or protest of the specifications must be fully
supported with technical data, test results, or other pertinent information as evidence that the substitute
offered is equal to or better than the specification requirement.

E. The Luzerne County Transportation Authority's replies to requests under Paragraph D above will be
postmarked no later than ten (10) calendar days prior to the bid opening.

F. Protests from the decision of LCTA with regard to the specifications by a prime contractor or an
adversely affected subcontractor must be submitted in writing and received by LCTA at least five
calendar days prior to bid opening.  Protests shall contain a statement of the grounds for the protest and
complete supporting documentation.  The grounds for protest shall be fully supported to the extent
feasible.  Additional materials in support of an initial protest will be permitted at the sole discretion of
LCTA.

G. Failure of a protestor to comply with the time limits stated in this section (Protest Procedures) will
result in dismissal of the protest by LCTA.  There shall be no protests of the specifications after bid
opening.

H. With regard to LCTA Board of Directors actions after bid opening, bidder may protest said action.
Protests are to be filed with LCTA in writing no later than five (5) days after the action taken by the
LCTA Board of Directors.

I. Appeals from decisions of LCTA by a prime contractor or an adversely affected subcontractor may be
submitted to FTA.  FTA procedures for the filing of protests may be found in FTA Circular C4220.1F,
Chapter VII.

 
directed to the Procurement Manager by calling 570-288-9356 x210..  Copies of all 
correspondence concerning this contract shall be sent to the Procurement Manager, 315 
Northampton Street, Kingston, PA.  All change orders must be authorized in writing by the 
Procurement Manager. LCTA shall not be bound to any change in the original purchase 
order or contract without prior written approval of the Procurement Manager. 

20. CONTRACT:  This bid and submitted documents, when properly accepted by LCTA along with a
written purchase order, shall constitute a contract equally binding between the successful offeror 
and LCTA.  No different or additional terms will become a part of this contract, except through a 
Change Order, when applicable. 
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19. CONTRACT ADMINISTRATION:  Questions or problems arising after award of this contract shall be



22. CHANGE ORDERS:  No oral statement of any person shall modify or otherwise change, or affect the
terms, conditions or specifications stated in the resulting contract.  All change orders to the 
contract will be made in writing by the Procurement Manager.  

23. ARBITRATION:  Under no circumstances and with no exception will LCTA act as arbitrator
between the Contractor and any subcontractor. 

24. DEFAULT:  In case of default by the Contractor, LCTA reserves the right to purchase any or all items
in default in the open market, charging the contractor with any excessive costs.  Should such charge be 
assessed, no subsequent bids will be considered or purchase orders issued to the defaulting contractor 
until the assessed charge has been satisfied. 

25. INDEMNIFICATION:  During the term of this agreement the contractor hereby expressly agrees and
covenants that it will defend, hold and save harmless and indemnify the officers, agents, servants, and
employees of LCTA and members of the Board of LCTA from liability of any nature of kind, in connection
with the work to be performed hereunder, arising out of any act or omission of the contractor, or of any
employee or agents of the contractor, or any person or firm associated with the contractor including any
person, firm or corporation having the status of an independent contractor, or engaged by the contractor, to
perform any work required by or in connection with the work required by this agreement. The approval by
LCTA of the methods of doing the work or delivering the product or the failure of LCTA to call attention to
improper or inadequate methods or to require a change in methods or to direct the contractor to take any
particular precautions or to refrain from doing any particular thing shall not excuse the contractor in case of
any such injury to persons or damage to property.

26. PUBLICITY Contractor's bid.  RELEASES:  Contractor agrees not to refer to award of this
contract in commercial advertising in such a manner as to state or imply that the products or services 
provided are endorsed or preferred by LCTA. The contractor shall not have the right to include  
LCTA's name in its published list of customers without prior approval of LCTA.  With regard to 
news releases, only the name of LCTA, type and duration of contract may be used and then only with 
prior approval of LCTA.  The contractor also agrees not to publish, or cite in any form, any 
comments or quotes from LCTA Staff, unless it is a direct quote from LCTA Administrator. 

27. FORCE MAJEURE:  The Contractor shall not be liable for any excess costs if the failure to perform the
contract arises out of causes beyond the control and without fault or negligence of the contractor.  Such 
causes may include, but are not restricted to acts of God or of the public enemy, acts of the Government 
in either its sovereign or contractual capacity, fires, floods, epidemics, quarantine restrictions, strikes, 
freight embargoes, and unusually severe weather; but in every case the failure to perform must be 
beyond the control and without the fault or negligence of the contractor.  If the failure to perform is 
caused by the default of a subcontractor, and if such default arises out of causes beyond the control of 
both the contractor and subcontractor, and without the fault or negligence of either of them, the 
contractor shall not be liable for any excess costs for failure to perform, unless the supplies or services 
to be furnished by the subcontractor were obtainable from other sources in sufficient time to permit the 
contractor to meet the required delivery schedule.  

28. PROHIBITION OF GRATUITIES:  The following applies to all procurements issued by LCTA:
No Board member, Officer or employee, shall use, or authorize the use, of this office or employment to 
secure anything of value or offer promise of anything of value that is of such character as to manifest a 
substantial and improper influence on him with respect to his/her duties. 

29. STATE & FEDERAL LAW CLAUSE:
Bidders must certify that they are not on Federal and/or State list(s) of ineligible/debarred bidders. The 
bidder shall comply with all applicable Federal, State and local laws and their respective rules and 
regulations.  This compliance shall be at the contractor's expense.  It is required that the attached non-
collusion affidavit shall be executed and delivered with the bid.

30. PA SALES TAX:  LCTA is Tax Exempt (certificate is available upon request)
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21. ASSIGNMENT: Once a contract has been executed, the Contractor shall not assign, sublet, or transfer the
             contract without the written consent of the Procurement Manager.



31. DRUG-FREE WORKPLACE:  In addition to its own policies for a safe and drug free workplace, LCTA
 also has an obligation under federal, state laws and local ordinances to establish certain policies
 related to use of drugs and/or alcohol and providing a safe workplace.

32. INSURANCE: The successful contractor shall procure, maintain, and provide proof of insurance coverage
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Insurance - The VENDOR/CONSULTANT/CONTRACTOR shall maintain throughout the duration of 
the term of the Agreement, liability insurance covering the:
VENDOR/CONSULTANT/CONTRACTOR and designating LCTA including its elected or appointed 
officials, directors, officers, agents, employees, volunteers, or consultants, as additional insured against 
any and all claims resulting in injury or damage to persons or property
(both real and personal) caused by any aspect of the VENDOR’s/ 
CONSULTANT's/CONTRACTOR’s work.  If necessary, certificates of insurance and any 
additional insured endorsements shall be furnished to LCTA prior to the effective date of this Agreement/
Contract.
a. The Contractor shall procure and maintain, at his own cost and expense, during
the entire period of the performance under this contract, the following types of
insurance:
(1) WORKER’S COMPENSATION: A policy complying with the requirements of the statutes of the
jurisdiction(s) in which the work will be performed, and if there is any exposure to any of the Contractor
or subcontractor personnel with the U. S. Longshoremen’s and Harbor Workers’ Act, Jones Act,
Admiralty Laws or the Federal Employers’ Liability Act, the Contractor will provide coverage for these
requirements. Worker’s Compensation: STATUTORY
Employer’s Liability - Each Accident: $1,000,000
Disease Policy Limits: $1,000,000
Disease - Each Employee: $1,000,000
(2) Not Used
(3) COMMERCIAL / COMPREHENSIVE GENERAL LIABILITY:
The Contractor and any Subcontractor shall provide a valid Certificate of Insurance listing the insurance
coverage maintained. The liability insurance maintained by the Contractor and any Subcontractor shall
include, at a minimum, the following coverage;
[ x ] Premises - Operations
[ x ] Contractual – This contract
[ x ] Independent Contractors
[ x ] Broad Form Property Damage / Fire Legal Liability
The minimum Limit of Liability shall be:
Bodily Injury (per person / occurrence) $1,000,000
Property Damage (per occurrence) $ 50,000
Or
Combined Single Limit per Occurrence $1,000,000
If the insurance contract has a Limit of Liability Aggregate, the minimum Aggregate level shall be
$1,000,000 per policy year.
The Commission shall be included as an additional insured under the coverage for Commercial General
Liability insurance with respect to all activities under this contract and shall provide a copy to the
contracting officer.

http://www.procurementlaw.sc.gov/immigration
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b. SPECIAL PROVISIONS OF INSURANCE FURNISHED BY CONTRACTOR
(1) The Contractor shall forward to the Contracting Officer for approval a certificate,
or certificates, issued by the insurer(s), of the insurance required under the foregoing provisions,
including special endorsements. Such certificate(s) shall be in a form satisfactory to the Commission
and shall list the various coverages and limits.
Insurance companies providing the coverage must be acceptable to Commission; rated
by A.M. Best and carry at least an “A” rating. In addition to any provisions herein before required, a
provision of such insurance policies shall be that the policies shall not be changed or canceled, and
they will be automatically renewed upon expiration and
continued in full force and effect until final acceptance by the Commission of all work
covered by the contract, unless the Commission is given thirty (30) days written notice before any
change or cancellation is made effective. The Contractor shall promptly
furnish the Contracting Officer with a certified copy of each insurance policy upon
request.
(2) All insurance shall be procured from insurance or indemnity companies
acceptable to the Commission/Jurisdiction and licensed and authorized to do business
in Commonwealth of Virginia. Commission/Jurisdiction approval or failure to
disapprove insurance furnished by the Contractor shall not release the Contractor of full responsibility
for liability for damage and accidents.
(3) If at any time the above required insurance policies should be canceled,
terminated or modified so that the insurance is not in full-force and effect as required
herein, the Contracting Officer may terminate this contract for Default or obtain
insurance coverage equal to that required herein, the full cost of which shall be charged
to the Contractor and deducted from any payments due the Contractor.
(4) Any contract of insurance or indemnification naming the Commission, the United
States of America or any of its departments, agencies, administrators or authorities, as
an insured, shall be endorsed to provide that the insurer will not contend in the event of
any occurrence, accident, or claim that the Commission or the United States of
America, et al., are not liable in tort by virtue of the fact of being governmental instrumentalities or
public or quasi-public bodies.



SPECIAL TERMS AND CONDITIONS 
FOR CONSTRUCTION PROJECTS

(WHERE APPLICABLE)

1. LICENSES, PERMITS, INSURANCE & TAXES:  All costs for required licenses, insurance and taxes
shall be borne by the contractor. It shall be the responsibility of the contractor to obtain all licenses and 
permits and to pay all fees associated with work performed within the jurisdictions of any 
city, where applicable.   

2. BUILDING CODES:  The contractor will be solely responsible for compliance with applicable Building
Code requirements, all dimensions, and all conditions relating to his work under this contract. 

3. WORKMANSHIP: Workmanship shall be first quality in every respect.  All measures necessary to ensure a
first class job shall be taken.  

4. WATCHMEN: It is not required that a full-time watchman be employed on this job, however the contractor
shall be responsible for the safekeeping of materials and protection of the public during the entire 
construction period. 

5. INTERFERENCE:  The construction work must be carried on in such a manner, consistent with the
practical conditions involved in the erection of any new work, as to cause the least amount 
of interference and inconvenience to the occupants of nearby or adjoining buildings or property. 

6. PROTECTION OF ADJACENT WORK: Protect work and adjacent work at all times with suitable
covering or by other approved methods. All damage to work in place caused by the contractor shall be 
repaired and restored to the original good and acceptable condition using same quality and kinds of 
materials, as required, to match and finish with adjacent work. 

7. SITE CLEANING:  The contractor shall keep the construction site clean and free from an accumulation of
debris or materials during the construction.  At the completion of the work, the entire facility and 
premises shall be left clean. All accumulations of trash and other materials which are not to be used in 
the construction, must be removed from the premises on a daily basis.   

8. TIME LIMIT: It is hereby understood and agreed by the parties hereto that time is of the essence in this
contract and that great energy and diligence shall characterize all operations carried on under this 
agreement.  

9. FINAL INSPECTION:  At the completion of the contract work, a representative of LCTA shall
accompany the contractor on an inspection of the work.  All defects found in the work will be corrected 
by the contractor before final payment will be authorized. 

10. GUARANTEE:  Upon completion of the work and before final payment is made, the contractor shall
furnish the LCTA a guarantee stating that the contractor shall keep his entire portion of the work 
in repair, without expense to LCTA, as far as concerns defects of workmanship for a period of one (1) 
year from the date of final Certificate (unless specified for a longer time elsewhere) and he shall 
be responsible for, and make good any damage to his work caused by such defect; but this clause shall 
not be interpreted as holding him responsible for making good any deterioration on his part of the 
work due to its use or abuse by LCTA. 

11. DATE OF COMMENCEMENT AND COMPLETION: It is the intent of LCTA to issue a statement of
award to the successful contractor on or about March 25, 2020.  Contractor shall submit signed 
contract, performance and payment bonds, and certificate of insurance, where applicable, within ten 
(10) days. Upon receipt of signed documents, a Notice to Proceed will be issued.  The contractor
shall achieve completion of the entire work not later than (to be detrmined) calendar days after the
Notice to Proceeds date, subject to adjustments of the contract time as provided for in subsequent
approved change orders.
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establishing that abnormal adverse weather conditions have caused a delay, and determining the 
extent of delay attributed to such weather conditions, the Contractor shall furnish with his claim 
National Weather Service records of climatic conditions during the same time interval for the 
previous five year for the locality of the work; the Contractor’s daily job site logs/daily construction 
reports showing weather, job activities, and the effect of weather on the progress of the work; and 
an impact schedule showing the effects of the weather event on the critical path of the Contractor’s 
Construction Schedule.  Time extensions for weather delays do not entitle the Contractor to 
recovery of “extended overhead” associated with that claim.  Should the Contractor feel he is 
eligible for a contract extension due to abnormal weather conditions, the request, along with 
documentation, shall be submitted to the Project and/or Procurement Manager.   
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MINIMUM SPECIFICATIONS 
Tree Removal/Land Clearing – Murray 

Complex Site
1. INTRODUCTION

Scope of Work: Luzerne County Transportation Authority is seeking sealed bids for tree removal and land
clearing services at the Murray Complex Site which will be developed as the new headquarters for the
transit authority.  The awarded contractor shall provide all labor, materials, equipment and services to
perform the work specified herein, or reasonably necessary for and incidental to a complete job.  The
Murray Complex Site is approximately 12 +/-  acres on S. Pennsylvania Ave., Wilkes Barre, PA., and the
closest street address is 100 Hazle St., Wilkes Barre, PA. 18702.  LCTA’s intent is for the trees and
vegetation to be cleared within the site as close to ground level as possible without triggering PADEP,
NPDES & CONSERVATION DISTRICT "EARTH DISTURBANCE" rules, regulations, permits and
policies. There is no intent for tree harvesting on behalf of LCTA, but just a simple land clearing to open up
this site. Attachments:  There are four (4) attachments included at the end of this bid document:

• Sample Contract/Purchase Order – Attachment #1
• Location of the Murray Complex Site – Attachment #2
• Survey Map of the Murray Complex Site – Attachment  #3
• Ariel View (2 pages) – Attachment #4

Contract: The successful Contractor(s) must be willing to accept a construction contract/purchase order 
upon award(s). The sample contract/purchase order is Attachment # 1 of this bid document.  

2. PREPARATION OF BID

A. Bidder shall submit two copies of bid (one original and one copy) on Bid Forms furnished. Place
Bid Forms and Bid Security within an envelope addressed:

Luzerne County Transportation Authority 
Lou Uritz, Procurement Manager
315 Northampton Street, Kingston, PA.  18704 

Place on outside of envelope: 
“Tree Removal/Land Clearing – Murray Complex Site, IFB 19-20-004”     

B. Bidder shall submit three (3) references for comparable projects on the reference sheet provided on
page 18.  The reference information shall include Name of Owner of the Project, Brief Description
of the project, including the location, Completed Dollar Amount, Date Completed, Contact Person’s
Name, Phone, Fax and Email.  The Procurement Office will check references provided.

C. Bidder shall list all proposed subcontractors on the separate sheet provided on page 19.
Subcontractors must be licensed by the State of Pennsylvania for their respective discipline. Once
accepted by LCTA, Contractor(s) must request in writing and have approved by
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LCTA, any changes to the subcontractors.  LCTA reserves the right to request a list of 
equipment owned by any bidder to help determine their ability to complete the contract. 

3. INSURANCE, LAWS, PERMITS, LICENSES, REGULATIONS, ETC. (where applicable)

A. The Contractor(s), in execution of the work, shall conform to all applicable Federal and State laws,
municipal ordinances and rules and regulations of all authorities having jurisdiction over
construction of the work, including in part, all construction codes and safety codes which may apply
to performance of work; protection of adjoining and adjacent property; maintenance of
passageways, guard fences or other protective facilities; shall obtain and pay for all permits,
licenses and approvals necessary for construction of the work and give all required notices.

B. The Contractor(s) shall arrange for all inspections required by Federal, State, Municipal or other
authorities having lawful jurisdiction and pay all fees and cost incurred.

C. The successful Contractor(s) shall be required to submit proof of insurance as shown in Instructions
and Conditions, Number 32.  In addition, the successful bidder will be fully responsible for any
damages, done by their company or their subcontractors and suppliers to public utilities and/or
personal property as a result of the execution of this Contract.  The successful Contractor(s) will be
required to indemnify and hold LCTA harmless for any damage, done by their company and/or their
subcontractors, to public utilities and/or personal property as a result of the execution of this
contract.

4. BIDDER’S RESPONSIBILIES

A. Before submitting their bid, the Bidder shall carefully examine the boundaries of the proposed work
and make all necessary investigations to inform themselves thoroughly as to the conditions which
affect work under this contract. Bidders shall inform themselves thoroughly as to all difficulties
involved in completion of all work under this contract in accordance with its requirements.

5. AWARDED CONTRACTOR(S) RESPONSIBILIES

A. There will be no pre-proposal conference, but all potential proposers should contact LCTA’s
Project Mgr. Vince Coviello (570-288-9356 x223, email: vcoviello@lctabus.com) to schedule a site
visit.  At this meeting proposers will be given the opportunity to ask questions and familiarize
themselves with all the conditions that may affect the time or cost of performance.

B. The Contractor(s) shall be responsible for all aspects of their staging area, including, but not limited
to, procuring and managing their staging area.

6. GENERAL SPECIFICATIONS

A. Schedule of Work:  The selected Contractor(s) shall develop a proposed schedule of work to
submit to LCTA prior to commencing work.

B. Work Hours:  Contractor(s) shall perform all work during daylight hours.

C. Safety Signage:  The Contractor(s) shall be responsible for posting roads, positioning of flagmen or
other methods necessary to maintain safe movement of traffic in and around construction site at all
times.  The PADOT specifications shall be the standard followed for signage and
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safety.  During the construction, all stop signs and 911-related road signs, if taken down by the 
Contractor(s) or his subcontractor, must be replaced by the end of the working day.  Failure to 
maintain signage will hold the Contractor(s) solely liable for accidents and/or failure of emergency 
response vehicles to find an address, if applicable.  

D. Advertising:  No Signs placed on or near jobsites for advertising purposes.

E. Utilities: The Contractor shall be responsible for locating and protecting all utilities during the
entire construction period. Any damages to the utilities and any costs incurred from that damage
shall be the sole responsibility of the Contractor.

F. Change Orders:   All change orders must be approved in writing.  Any work not listed in the
specifications (as work methods vary greatly) and deemed incidental to work that is outlined in the
specifications shall not be eligible for payment.  Any additional work done without written consent
will not be eligible for payment.  All change orders will be based upon the unit prices given in the
Bid Forms.  (See also Page 8, Number 22)

7. SITE CLEARING

A. Site clearing shall include the removal of all surface debris, the removal of all trees, shrubs and other
plant life within the designated site.  LCTA’s intent is for the trees and vegetation to be cleared
within the site as close to ground level as possible without activating PADEP, NPDES &
CONSERVATION DISTRICT "EARTH DISTURBANCE" rules, regulations, permits and policies.
There is no intent for tree harvesting on behalf of LCTA, but just a simple land clearing to open up
this site. This shall consist of felling, trimming, and cutting of trees into sections and the satisfactory
disposal of the trees and other vegetation designated for removal, including downed timber, snags,
brush, and rubbish occurring within the areas to be cleared.  This includes clearing the site, removing
brush, and limbs; loading and removing all waste materials from the site.  The awarded Contractor
shall conform to any & all PADEP code(s) for environmental requirements, disposal of debris,
burning debris on site and any use of herbicides.

B. Clearing operations shall be conducted to prevent damage by falling trees to existing structures,
installations, roads, vehicles and to provide for the safety of employees and others.

C. Clearing shall consist of felling and cutting trees into sections, and satisfactory disposal of trees and
other vegetation designated for removal including downed timber, snags, brush and rubbish
occurring within the area to be cleared.  Trees, brush and other vegetation in areas to be cleared shall
be removed completely from the site. Clearing shall also include removal and disposal of materials
obtruding, encroaching upon, or otherwise obstructing the work.

8. REMOVAL

A. Where indicated or directed, trees shall be removed from area as noted above.  Trees shall be
disposed of as hereinafter specified.  Remove debris and other extracted plant life from site.
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9. DISPOSAL

A. Disposal of trees, branches, snags, brush, stumps, etc., resulting from clearing shall be the
Contractor’s responsibility and shall be disposed of by burning (if approved by city, state and
federal guidelines), removal from the site, or a combination of both.  All costs in connection with
disposing of materials will be at the Contractor’s expense.  Materials to be removed shall be
disposed of at an approved city or state disposal site.  Other methods of disposal such as grinding or
chipping may be approved by LCTA, but then these resulting materials must also be removed from
the site. Disposal of all materials cleared and grubbed will be in accordance with rules and
regulations of the City of Wilkes Barre & the State of Pennsylvania (PADEP...etc.).
All timber on the project site noted for clearing shall become the property of the Contractor and
shall be removed from the project site and disposed of.

B. Burning:  No materials may be burned unless authorized by and in accordance with rules and
regulations of the City of Wilkes Barre & the State of Pennsylvania (PADEP...etc.). Contractor shall
obtain a permit to burn on site from local fire department, before beginning the work.  Materials
disposed of by burning shall be burned in a manner avoiding all hazards, such as damage to existing
structures, construction in progress, trees, and vegetation.  Contractor shall be responsible for
compliance with all local and state laws and regulations relative to the building of fires. Disposal
by burning shall be kept under constant attendance until fires have burned out or extinguished.  All
liability of any nature resulting from disposal of cleared and grubbed material shall become the
Contractor’s responsibility.
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LUZERNE COUNTY TRANSPORTATION AUTHORITY
315 Northampton Street, Kingston, PA. 18704

 Phone: (570) 288-9356 / Fax: (570) 288-7327

BID FORM

BID NUMBER:  IFB 19-20-004 

OPENING DATE AND TIME: 

OPENING LOCATION: 

PROCUREMENT OF: 

  DATE:  March 4, 2020 

MARCH 25, 2020 at 1:00pm EST 

LCTA 
Administrative Building, Board Room 
315 S. Northampton Street, Kingston, PA. 18704

TREE REMOVAL/LAND CLEARING – Murray Complex Site 

Luzerne County Transportation Authority intent is for tree removal and land clearing services at the Murray 
Complex Site which will be developed as the new headquarters for the transit authority.  The Murray Complex 
Site is approximately 12 +/-  acres on S. Pennsylvania Ave., Wilkes Barre, PA., and the closest street address is 
100 Hazle St., Wilkes Barre, PA. 18702.  LCTA’s intent is for the trees and vegetation to be cleared within the site 
as close to ground level as possible.  The awarded contractor shall provide all labor, materials, equipment and 
services to perform the work specified herein, or reasonably necessary for and incidental to a complete job.  Tree 
removal, tree debris, vegetation clearing, loading, removing materials and other items to be removed as specified 
herein will be included in the Lump Sum price for this land clearing work.   

TOTAL LUMP SUM: $ ___________________________ 

FIRM NAME: ________________________________________________________________________ 

ADDRESS: __________________________________________________________________________ 

CITY/STATE/ZIP: ____________________________________________________________________ 

PHONE: _____________________________________ FAX: _______________________________ 

SIGNATURE: _______________________________________ Title: ______________________________ 

Print Signature: _______________________________________ Date: ______________________________ 

By signing this Bid Form, the Bidder acknowledges that he/she has read this document and understands the 
provisions, agrees to be bound by its terms and conditions, will adhere to scheduling requirements stated herein 
and is capable of providing all required products and/or services. 
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REFERENCE FORM 

(Please use this form or similar copy) 

Bidder shall include a list of three references for similar work with bid response. References shall 
include project name, brief description and location of project, completed dollar amount of 
project, date completed, contact person’s name, phone and fax number and e-mail address of a 
similar job completed. 

1. Name of Owner of Project: ________________________________________________________
Brief description including Location: _________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
Completed Dollar Amount:  $______________________ Date Completed:  __________________
Contact Person’s Name: _______________________________
Contact Phone: (________) ___________-________________
Contact Fax:  (________) ___________-________________
Contact E-mail:  ______________________________________

2. Name of Owner of Project: ________________________________________________________
Brief description including Location: _________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
Completed Dollar Amount:  $______________________ Date Completed:  __________________
Contact Person’s Name: _______________________________
Contact Phone: (________) ___________-________________
Contact Fax:  (________) ___________-________________
Contact E-mail:  ______________________________________

3. Name of Owner of Project: ________________________________________________________
Brief description including Location: _________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
Completed Dollar Amount:  $______________________ Date Completed:  __________________
Contact Person’s Name: _______________________________
Contact Phone: (________) ___________-________________
Contact Fax:  (________) ___________-________________
Contact E-mail:  ______________________________________
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SUBCONTRACTOR FORM 

Name & Address Description of work to be preformed Dollar Value of 
Subcontractor's Work 

1. 

 $ 

2. 

 $ 

3. 

 $ 

4. 

 $ 

5. 

 $ 

6. 

 $ 
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BID NUMBER:  IFB 19-20-004  DATE:  March 4, 2020 
CERTIFICATE OF FAMILIARITY AND NON-COLLUSION 

The undersigned, having fully familiarized himself with the information contained within this entire solicitation 
and applicable amendments, submits the attached bid and other applicable information to LCTA, which I verify to 
be true and correct to the best of my knowledge. I certify that this bid is made without prior 
understanding, agreement, or connection with any corporation, firm or person submitting a bid for the same 
materials, supplies or equipment, and is in all respects, fair and without collusion or fraud.  I agree to abide by 
all conditions of this bid and certify that I am authorized to sign this bid. I further certify that this bid is good for a 
period of sixty (60) days, unless otherwise stated. 

___________________________________ ___________________________________ 
Company Name (as registered with the IRS)  Authorized Signature 

___________________________________ ___________________________________ 
Correspondence Address Printed Name 

___________________________________ ___________________________________ 
City, State, Zip  Title 

___________________________________ _________________   _________________ 
Date  Phone #   Fax # 

___________________________________ ____________________________________ 
E-mail Address Mobile Phone # 

PA. CONTRACTOR’S LICENSE #__________________________________________

____________________________________ 
Remittance Address 

____________________________________ 
City, State, Zip  

____________________________________   __________________________________ 
Phone #      Toll-Free Phone #, if available 

____________________________________ __________________________________ 
Federal Tax ID Number    PA Sales and Use Tax Number 
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BIDDER’S QUESTION SUBMITTAL FORM 

FOR QUESTIONS RELATED TO BID #IFB 19-20-004, 
TREE REMOVAL/LAND CLEARING – Murray Complex Site 

Deadline for submitting a question is Wednesday, March 18, 2020 by 2:00pm. 

If possible, please submit your questions via e-mail to the buyer assigned to this bid. Buyer’s 
contact information is listed below. 

Name: Lou Uritz  
Title: Procurement Manager 
E-mail:  luritz@lctabus.com
Phone:  570-288-9356 x210

If you do not have access to e-mail, you may use the form below to fax questions to  
(570) 288-7327.

Company Name: _________________________________ Date: _________________ 

Address:     ___________________________________ 
 __________________ _________________________________ 

Contact Person:   ___________________________________ 

Phone #: (_____) __________________ Fax #: (_____) _________________ 

(PLEASE REFER TO PAGE AND PARAGRAPH NUMBER FROM THE BID, WHEREVER POSSIBLE) 
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BID SUBMITTAL CHECKLIST 
The following items shall be returned with your bid proposal: 

BID BOND IN THE AMOUNT OF 5% OF THE TOTAL BID AMOUNT.  
Note:  Proof of Insurance coverage is required from the awarded contractor within 10 days 
after the award is made and accepted. 

BID FORM (page 17)

REFERENCE FORM (page 18) 

CERTIFICATE OF FAMILIARITY & NON-COLLUSION (page 20) 

SUSPENSION & DEBARMENT AFFIDAVIT (page 21)  
(This form is required for Federal & State funded projects) 

LISTING OF ALL PROPOSED SUBCONTRACTORS – (page 19) 

COPY OF CONTRACTOR’S LICENSE 

ANY DEVIATIONS FROM REQUIRED SPECIFICATIONS SHOULD BE 
EXPLAINED AND INCLUDED WITH YOUR BID. 

The purpose of the Bid Submittal Checklist is to remind bidders of general documents required with 
your bid submittal. It is the bidder’s responsibility to include any additional documents requested in 
the bid that may not be listed on this checklist. 
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LUZERNE COUNTY
TRANSPORTATION AUTHORITY

315 Northampton St.
Kingston, PA 18704

PH: 570-288-9356 ~ FAX: 570-288-7327
www.lctabus.com

QUANTITY QTY. RECEIVED DATE RECEIVED

1. Delivery is F.O.B. destination unless otherwise stated.
2. Order is to be entered in accordance with prices, delivery and specifications shown above
3. Notify us immediately if you are unable to ship as specified
4. Please see LCTA/FTA Terms & Conditions on back. _______________________________

              AUTHORIZED BY

UNIT PRICE TOTAL

TERMSREQUISITIONED BY SHIP DATE SHIP VIA NOTES

STOCK NO./DESCRIPTION

I

Shot thios Purchase Order Number
on all correspondence, invoices,
shipping papers and packages.

DATE REQUISITION NO.

SHIP TO

Show this Purchase Order Number
on all correspondence, invoices,
shipping papers and packages.

DATE

TO

REQUISITION NO.

(SHIP & BILL TO THIS ADDRESS UNLESS OTHERWISE NOTED)

00000

ATTACHMENT #1 (1 of 2) (Example Contract/PO)

lou
New COLORS LOGO NO BKGRND



Procurement – Terms & Conditions 

 Any change to these Terms and Conditions requires the written authorization of the

Purchasing Department.

 C.O.D. or Freight Collect Shipments will not be accepted.

 All shipments are F.O.B. DESTINATION unless otherwise specified. Where F.O.B.

Shipping Point has been negotiated, shipper must repay and add to invoice.

 Purchase Order Number must be clearly shown on shipping label and all paperwork,

including Bill of Lading, Packing Slip and Invoice.

 Shipments must be properly packaged. Inspection of delivery will be made at delivery

point unless otherwise specified.

 Billing address is at the top left on Purchase Order.

 DO NOT EXCEED SPECIFIED QUANTITIES UNLESS A VARIATION OF

QUANTITY IS SPECIFIED.

 LCTA is Tax Exempt. (Tax Exempt Form available upon request)

Standard Contractual Provisions for Purchase Orders and Federally Funded Procurements: Vendors 
accepting purchase orders or entering into a contractual agreement with LCTA for the provision of goods 
and services agree to comply with the terms and conditions as set forth herein and in compliance with 
Federal, State and Local Laws in performing its duties under this order.  In addition, vendors filling an 
order funded by federal grant funds in whole or in part agree to comply with the applicable federal 
provisions. (Federal Transit Administration Clauses: Certain FTA Third-Party Contract Clauses apply to all purchases exceeding 

$10,000 [$2,000 construction]) 

LCTA’s  purchasing process is governed by these laws, regulations, agreements and manuals: 

 THE PENNSYLVANIA  MUNICIPAL AUTHORITIES ASSOCIATION …
http://www.municipalauthorities.org/ 

 LCTA Procurement Policy & Procedures…  http://www.lctabus.com/

 Federal Transit Administration's Third Party Contracting Guidelines, Circular
4220.1F,… https://www.transit.dot.gov/regulations-and-guidance/fta-circulars/third-party-contracting-guidance

 Federal Transportation Administration Best Practices Manual…
http://www.fta.dot.gov/13057_6037.html 

 Federally Required and Other Model Clauses…

https://www.transit.dot.gov/regulations-and-guidance/fta-circulars/third-party-contracting-guidance
 LCTA Code of Ethics Ordinance… http://www.lctabus.com/

 Rules relating to Disadvantaged Business Enterprises) set out at 49 C.F.R. 26.1 et
seq.)… http://www.lctabus.com/ 

. 
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Murray Complex on Pennsylvania Ave
(behind the Wilkes Barre PA US Post Office & next to The Medicine Shoppe Pharmacy
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